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Arts and Festivals Seed – 2020 Transition Grant Guidelines

The City of Edmonton, through the Edmonton Arts Council, invests in not-for-profit Arts and Festivals 
Organizations to improve the quality of life for the citizens of Edmonton. 

In response to the City of Edmonton’s new Connections & Exchanges plan for arts and heritage, the 
Edmonton Arts Council is reviewing all its granting and investment programs. New structures are 
anticipated for the 2021 cycles. 

The Seed Program gives the EAC an opportunity to invest in new or emerging organizations in 
Edmonton to support their growth and stability at an early stage.  It is an access point for new Arts 
and Festivals Organizations in 2020, during this transition period. 

The EAC, through the Connections & Exchanges plan, has committed to the principle that Indigenous 
peoples have agency in their journeys of revitalizing and participating in traditional, contemporary 
and future manifestations of their culture.  The EAC will work together with Indigenous groups 
interested in support. 

Application Deadline: November 15, 2019

Online Application 
The Edmonton Arts Council uses an online grant application system. Applicants to this program can find 
links to that system via the grants information pages at www.edmontonarts.ca. 

The next few pages will provide overall guidelines for the application as well as an outline of the questions, 
forms, and the documents that you will be asked to submit or upload in the online application. If you have 
any questions regarding the content of the application or the grant process, please contact EAC Grants 
staff at grants@edmontonarts.ca or (780) 424-2787.

Purpose 
The purpose of the 2020 Arts and Festivals Seed grant program is to provide limited operating assistance, 
subject to the availability of funds, to emerging non-profit organizations that pursue arts and festival 
activities in the City of Edmonton. 

Eligibility 
The 2020 Arts and Festivals Seed grant will accept applications from: 

• New applicants who have not been funded previously, or;
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• A prior recipient of Festival Seed funding for 2018 or 2019, or;
• An organization invited to apply to this program by the EAC.

Applicant organizations must:
• Be registered as a non-profit organization in the Province of Alberta.  Organizations registered

for less than one full year will only be accepted with prior consultation and at the sole
discretion of the Edmonton Arts Council.

• Have as its main purpose:
• A multi-day festival event that is the celebration of a theme of interest or appeal to the

general public that will occur within the City of Edmonton in 2020, or;
• A season of Arts activity such as presentation, production, performance of artistic works,

or the support of artists, to the benefit of Edmontonians.

Funds are not intended to support sporting or competitive events, conferences, trade events, activity with 
a predominantly promotional, political, religious, educational or commercial component, or activities that 
raise funds for another cause.

One day events should apply to the Celebrations Grant program.

Level of Support 
In accordance with Policy C211, support through the City of Edmonton Community Investment Program 
may be provided to a maximum of 25% of the applicant’s prior year expenses as shown on their financial 
statements.  

Organizations that are accepted to apply without a full year of operations or are proposing a new festival 
may be supported to a maximum of 25% of the applicant’s budgeted or projected relevant expenses. 
This does not imply that 25% is a target support level for all organizations, or that the EAC does not 
consider other factors in determining grant amounts. 

Grants are subject to the availability of funds and a peer assessment of merit.  Submitting an application 
does not guarantee a grant. 

Assessment and Evaluation 
A Peer Assessment Panel appointed by the Edmonton Arts Council will review all applications. This panel 
will make funding recommendations to the Edmonton Arts Council. Funding amounts will be subject to the 
review of the EAC Board and its committees, and recommendations may be made to City Council as 
outlined by City of Edmonton Policy C211. 

The Edmonton Arts Council charges Peer Assessment Panels to respect and consider the specific cultural 
context of applications from all cultural communities, and in the case of equivalent merits based on the 
published guidelines, to incorporate the Edmonton Arts Council’s policy of reflecting the full demographic 
diversity of Edmonton before making grant recommendations. 

The Peer Assessment Panel will base their grant recommendations on their determination of the proven or 
potential merit of the organization based on the following criteria:
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The merits of the programs and activities of the applicant. This will include: 
• The activities of the applicant are of a quality to merit public funding support.
• The applicant’s programs and activities are supported, guided or directed by persons with

appropriate qualifications and/or relevant experience.
• The applicant conducts its activities primarily in Edmonton, and/or for the benefit of

Edmontonians.
• The applicant attracts appropriate audience and community support.
• The applicant undertakes a reasonable level of activity given their mandates, goals, and

resources.

The management and governance of the organization. This will include the applicant’s:
• Demonstrated fiscal responsibility and financial performance, including success in finding

diverse sources of revenue.
• Demonstrated administrative and governance performance in light of the size and scope of the

organization.

Community Relations and Outreach Factors
• The applicant encourages the participation of Edmontonians.
• The applicant shows commitment to interaction with citizens, organizations, and/or businesses,

including a consideration of the full diversity of Edmonton’s demographics.
• The applicant encourages membership and volunteerism in its organization.

Organizations Having Multiple Functions or Seeking More Than One Operating Grant 
Organizations that request Operating grant funding and also request funds from other EAC or City of 
Edmonton Operating grant programs or that have other major functions not related to their primary arts 
season or festival (i.e. training, or social service activities) should provide the following:

• Financial Statements that separate the arts season or festival expenses from those other
programs/functions in a schedule or a fund-accounting structure.

Reports 
Interim or final reports may be requested or required as a result of pending structural changes in the 
Edmonton Arts Council’s suite of programs. Organizations should maintain records commensurate with 
public transparency and accountability.
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The deadline for receipt of this application is 11:59 p.m. on November 15th. Complete applications must 
be submitted online on or before the deadline. Incomplete or late applications may not be accepted or 
considered. 

The following information must be submitted through the online portal found at: 
eacawards.fluidreview.com.  

Application Contents
1. General Information – You will be asked to fill-in information about the organization.

2. Declaration of Officers – You will be asked to provide the date, names, and signatures of two officers
in a declaration regarding the veracity of the information provided in the grant application.

3. Narrative
Applicants are encouraged to upload a concise, realistic narrative that responds to the evaluation
criteria listed previously, and ideally include a degree of critical self-assessment. (Please limit this to 12
 pages in a readable typeface).

a. A brief outline of the previous season produced by the applicant that describes, (where
applicable):

i. The purpose of the organization in 20 words or less.
ii. Core program content in 2019.  Organizations are encouraged to submit a season brochure

or program in lieu of more text. This could be in the form of a link to online information.
iii. A self-evaluation of the work done in 2019 (if any). Were the organization’s plans and

mandates met? What lessons might be applied to future events?
iv. A description of the organization’s strategies to involve Edmontonians and organizations as

partners, audiences, participants and volunteers.
v. A description of the organization’s structure, administration, and governance.
vi. A description of significant changes in programming levels, audiences, financial operations,

organizational structure, or leadership that happened in 2019.
vii. Statistical information that includes, at minimum:

• Audience numbers – paid and unpaid – with an explanation of how those numbers
are arrived at

• Number of artists / performers / presenters – paid and unpaid and at what levels
• Number of paid staff
• Number of volunteers

b. A narrative outline and basic budget projection of the applicant’s upcoming activities in 2020 that
describes:

i. Core program plans for 2020.  Organizations are encouraged to submit a season brochure
or program in lieu of more text, if available. This could be in the form of a link to online
information.
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ii. A simple, forward-looking budget projection for the organization’s work in 2020.
iii. Any significant changes to programming, audiences, or finances anticipated in 2020.
iv. Any additional information you would like considered.

4. Financial statements, including a balance sheet and income statement, presented to the members of
the society at the most recent AGM.
These financial statements (for the last fiscal year) must be:

• independently examined and signed by the designate(s) other than the Treasurer, as
specified in the Society Bylaws, or;

• reviewed financial statements with a Review Engagement Report signed by a Chartered
Professional Accountant licensed to issue such report, or;

• audited financial statements with an Auditor’s Report signed by a Chartered Professional
Accountant licensed to issue such report.

5. Notes to Financial Information
a. Do you have Designated or Restricted Funds in your financial statements? If so, attach a summary

of these funds in the following categories:
I. Capital replacement or purchases – Specify the items and the replacement or purchase

schedule including costs and timings.
II. Future special projects (tours, promotions, etc.) – Briefly describe those projects and

indicate total projected costs.
III. Other purposes (contingency, scholarships, etc.) – Identify those purposes and total funds

designated to each.
b. If there are substantial variances from year to year, or if you wish to provide additional explanation

on any item, please provide explanatory notes.
c. A description of a financial management plan if the organization has one or both of these

conditions shown in the financial statements:
I. Operating Reserve (Unrestricted Net Assets) in a negative position exceeding 15% of last

year’s operating expenses.
II. Accumulated short-term debt incurred on operations exceeding 15% of annual operating

expenses.

6. The most recent financial statements of any organization related at less than “arm’s length” to the
applicant organization (e.g., Foundations, support organizations), if applicable.

7. A list of the current Board of Directors including names, addresses, email addresses, and position of
each member.

8. The most recent annual report or minutes of the most recent Annual General Meeting of the
organization including all related reports.

9. By-laws
a. If this is your first application, please submit a filed and stamped copy of your by-laws from

Corporate Registry.
b. Amendments to the society’s by-laws passed between the last application and this application, if

applicable. Please submit a filed and stamped copy from Corporate Registry.
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10. The most recent Annual Return with Corporate Registry of the Province of Alberta. Please submit the
first page of the document: Annual Returns for Society and Non-Profit Company – Proof of Filing

11. Representative sample(s) of promotional material that show support recognition by both the City of
Edmonton and the Edmonton Arts Council during the past season, unless you are a new applicant.
Successful applicants to the EAC’s grant programs must provide recognition of financial support by
using the appropriate logos and language on promotional materials and media releases. For more
information, reference the EAC website.

12. Additional Comments
Applicants may provide up to another 200 words to provide further information, context or
commentary at their discretion. This should not be relied upon to convey core information.


